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Keys used to navigate 

Move cursor t o  
command posit ion 
or  in to tex t  

Move cursor t o  
top  o f  next page 
(page marks on) 
or  t o  next menu 

Move cursor t o  
top  o f  previous 
page (page marks 
on) or t o  
previous menu 

Scroll down 

Scroll up 

SHIFT + 

Move cursor t o  
next line or insert 
?ew blank lines 
In APPEND mode 

Move cursor t o  
end o f  this line 

Move cursor t o  

Scroll r ight 
SHIFT+ 

GO-TO last f i r s t  marked ruler end o f  top o f  
line line tex t  para- current 

graph screen 
Or: GO-TO + specified line or  page 



Mark t e x t  

Mark f i r s t  and Mark opposite 

SHIFT+ MARK 
Of  

Mark one field Mark whole line or 

Mark a sentence inn;e wordwrap 
Mark a paragraph 
-~;e wordwrap 

Mark a word Mark the whole 

Delete, copy  o r  m o v e  m a r k e d  t e x t  

Replace marked 
SHIFT+ ELETE t e x t  with spaces 

Copy marked Copy marked text, 
tex t  t o  where 
the cursor is  a t  destination 
positioned 

Move marked Move marked text, 
tex t  t o  where overwrite t e x t  a t  
the cursor is destination and 
posl tioned replace marked 

tex t  with spaces 



Delete current Turn graphical 
line 

boxes or lines 

Insert blank 
line above SHIFT + 
current line 

Turn Greek 
character se t  
on/of f 

SHIFT+ ~3 mathematical a iii;;ter set 

Calculate numbers 
in block or  
SHIFT+FIELD 
marked t e x t  

Split line a t  Join line where 
cursor i s  t o  
line above 

Change uppercase 
t o  lowercase in 
marked t e x t  
or  res t  o f  field 

Move t o  next 
occurrence o f  
t e x t  specified 
by SHIFT+F7 

Change lowercase 

or res t  o f  field 

SHIFT + 

Define, fetch, 
list. e tore 
o r  delete 

SHIFT+ 

standard tex t  

Move directly t o  
a specified text  
(find text)  

Define. fetch, 
list, s tore 
or delete 
clippings 



Other func t ion  k e y s  

Set le f t  Set r ight 
justi f ication justi f ication 
or le f t  j us t i f y  or r ight just i fy  
marked t e x t  marked tex t  

Set s t re tch  Set center 
justl f  ication justi f ication 
or  s t re tch  or  center 
marked t e x t  marked text  

Justi fy marked Remove multiple 
t e x t  or  
paragraph just i fy  paragraph 

or  marked tex t  

Expand mode Append mode 
on/of f on/of f 

Underline mode Underline mode 
on or underline o f f  or remove 

SHIFT - underline in 
marked text  

Insert/remove Special character 
hidden hyphen 

Delete character Make new paragraph 
when typing or 
editing tex t  

NOTE: 
I f  the LOCK key i s  l i t ,  some o f  the 
keys  do no t  work as shown on the card.  

Copyright O 1987 by Norsk Data A.S 



E d i t  r u l e r  
Fetch copy o f  
controlling 
ruler or  set  
le f t  margin 

-1 Star t  wordwrap 
aaa area I =  I 

FIELD KI Mark wordwrap 
part  o f  ruler 

Fetch copy o f  
document normal 
ruler or set  
r ight  margin 

Move marked 
wordwrap area 
on ruler 

Set or  remove Set or remove 
tabulator atop SHIFT + 
in cursor stop in cursor 
posit ion position 

S t o r e  r u l e r  
Store new ruler 
and just i fy  t e x t  
f rom old wordwrap 
area into new 

Copy  r u l e r  

Store new ruler 
and just i fy  tex t  
i n  new wordwrap 
area 

De f i ne  n o r m a l  r u l e r  

SHIFT+ FIELD 

Delete r u l e r  Cance l  e d i t  o f  r u l e r  

CANCE El 
Exlt ruler 
without storing 
changes 



Tabulators  Decimal tabu la tors  
Set or  remove Set or remove 

stop in cursor 
posit ion position 

Move cursor t o  next or  
previous tabulator s top 

Cancel 

Move cursor t o  next or 
previous decimal 
tabulator stop 

Cancel command, 
Restore marking 

deleting with 
SHIFT+ 

DELETE or F1 

Pr in t  and f o r m a t  
Print whole Star t  NOTIS-TF 
document or 
specified par t8 SHIFT+ 
on paper 

Special  func t ions  
Use with other Access UDKs 

Help 
Get help about 
commands, menus, 
messages and 
keys a t  any t ime 

E x i t  
Quit 



Extra  character  s e t s  

SHIFT+Fl - Graphic characters 
SHIFT+F2 - Greek characters 
SHIFT+F3 - Mathematic characters 

The following characters are available (printer dependent): 

KEY 

I n  SHIFT+Fl 

InSHIFT+F2 

InSHIFT+F3 

Supershif t 

A B C + V V 3 L 2 ~ v a M N O P Q R J  

KEY 

I n  SHIFT+Fl 

InSHIFT+FP 

I n  SHIFT+F3 

To make accented letters, superscript and subscript 
charactars or pictures of engraved keys, use SUPERSHIFT 
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Print  d i rec t i ves  
^HI-text; F i rs t  page header 
^H2-text; Second page header 
^TL-text; Page trai ler 
^pH-n; Print page header 
^PG; New page 
^CP-n; Conditional new page 
^PN-n; Page number 
^VP-n; Vertical p i tch (lines per inch) 
^HP-n; Horizontol p i tch (characters per inch) 
^DX-n; Duplex printing 

"FONT-n; New character font  
^F-n-text; Print tex t  in font  
^BT-+; Bold printing on 
^BT--; Bold printing o f f  
-0-text; Print tex t  in bold 
^$DATE; Pr int  system date (dd,mm.year) 
^$YEAR; Print year 
3 M M ;  Print month 
^SDD; Print day 

^HD-text-R--; Prlnt tex t  below line 
^HU-text-R--; Print tex t  above line 
^BIN-IN-n; Input paper bin number 
^BIN-OUT-n; Output paper bin number 
^IN-BG-document; Include chart 
^IN-GRAPH--------; Include chart, give posit ion and size 
^CHAP-text; S ta r t  new chapter 
^CHAPTER-text; Star t  new chapter with f ron t  page 
^CHPG-text; S ta r t  new chapter on new page 
^CHPG-oDD-text; Star t  new chapter on odd-numbered page 
^SECD-text; Star t  new section on next level 
^SECE-text; S ta r t  new section on same level 
^SECU-text; Star t  new section on previous level 
^CN-n; Chapter number 
T O ;  Table o f  content8 

^CC-text; Comment on acreen only. not  printed 
^BL; Break line 
^BL-n; n blank line8 
^PL-n; Page length 
^PW-n; Page width 
^LB-n; L e f t  border 
^OB-n; Other (right) border 
^TB-n: Top border 
^BE-n: Bot tom border 
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